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To produce invitation letters and 
meeting agenda. 
To generate the minute of a meeting 
and attendance immediately 
To update the status of actions 
that have been assigned to 
members 
 Generate the minute of a meeting and 
provide  efficient reminders  Immediate updating of the status of an 
action by the appointed person   Convenient and flexible accessibility via  
internet–based  system  Providing quick search and retrieve of the 
previous minute meeting  Virtual attendance via teleconferencing 
e-Meeting can be used by all types of 
organizations that aim to achieve their 
ŵeetiŶg’s goals aŶd oďjeĐtives effeĐtively. 
 Integration capability with other web- 
based applications  Based on  web & AJAX technology in 
storing & retrieving data 
Paperless Reusable Recycle 
 
 
 
 
e-meeting is a web service system that can 
assist the implementation of meeting 
process; pre-meeting, meeting and post-
meeting. This system is able to provide 
information on the date, venue and agenda 
of each meeting to the members of each 
meeting. Invitation letter with the agenda of 
meeting will be created and distributed 
among the members in the pre-meeting 
process. During a meeting, attendance of the 
members and minutes will be recorded 
immediately. As member who cannot attend 
a meeting can either: i) a another person to 
replace him/her during the meeting. ii) can 
join the meeting via teleconferencing. In the 
post-meeting process, e-Meeting  will remind 
members to take  appropriate actions for 
their corresponding designated issues. 
Further, members can update the progress of 
their corresponding actions.  
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